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STATEMENT OF POLICY

Corporate Responsibility

Overall control of the operation of Tarnwalk UK Ltd is vested in the
Managing Director.

The person responsible for health and safety within this organisation is
Donna Morgan

Consultation and Cooperation with Employees and Subcontract Labour

Tarnwalk UK Ltd recognises that cooperation with employees and
subcontract labour is essential to good safety management. The
management of Tarnwalk UK Ltd welcome any constru ctive input from
employees and subcontract labour if it benefits others.

Responsibility for The Workplace And Working Environment

The Managing Director recognises the importance of achieving a safe

place of work and a healthy working environment. The Com pany accepts

its responsibilities to all its employees and others, customers and contractors,

who are affected by the Companyds operati ol
healthy working conditions and practices exist.

Plant and Equipment

The Company health & s afety policy includes health & safety consideration
in the purchase, maintenance and updating of plant and equipment, with

the requirements of health & safety legislation taken as the minimum
requirements for the Company's own practices.

Signature of Compay Director/Proprietor

e

Name Position Date

Donna Morgan Director 26th January 2011




GENERAL STATEMENT OF INTENT

It is the policy of this Company to ensure so far as is reasonably
practicable:

* The health, safety and welfare of all its employees wh ile they are at work (in
whatever operation or location, whether on site or in transit on authorised
business), of visitors to Company premises and operations and of others
who may be affected by its actions.

* The provision of safe systems of work that are  without risks to health with
necessary supervision and control mechanisms to ensure health & safety.

* The maintenance of a working environment that is safe and without risks to
health and the provision of adequate facilities and arrangements for
welfare at  work.

* The provision of plant, machinery, equipment and vehicles, whether owned
or hired in conditions that are safe and without risks to health and to
provide systems for inspections and preventative maintenance to ensure
safe conditions.

* That arrangements are in place for ensuring safety and absence of risks to
health in connection with the use, handling, storage and transportation of
articles and substances.

* The provision of such information, instruction, training and supervision
necessary to ensure the h ealth & safety at work of employees, and
information to contractors and others who may be affected by the
Company's operation or products.

* The provision of a safe means of access to, movement within and egress
from places of work.

* Co -operation with and inv  olvement of employees in meeting health &
safety objectives.



The necessary resources and input will be afforded to the achievement of the
policy and to this end the Company will:

* Ensure that all requirements of the Health & Safety at Work, etc. Act 1974,
Regulations & Approved Codes of Practice issued under the Act, and other
rel evant Acts and Regul ations that apply
complied with.

* Provide the necessary management information and involvement, so far as
is reasonably practicab le to do so, to achieve the standards laid down in
this policy.

* Maintain up to date knowledge as necessary; maintain contact with
relevant outside bodies, including health & safety advisory and specialist
services; and keep up to date with developments in health & safety
legislation, codes of practice and other technical or guidance material
relating to the Companyds operations.

* Disseminate such information within the Company to employees,
contractors and visitors, as such information affects them

» Ensure that all health & safety factors are taken into account when new
and revised systems of operation, storage, materials handling, etc. are
planned and effected. Further, the Company will, when considering the
reorganisation of its operations or new premises f ~ rom which to conduct its
operations, take account of the necessary health, safety and welfare
requirements for that new organisation or location.

* Provide all new employees, and those re  -deployed to different jobs and/or
departments, with information on hea Ith & safety, welfare, fire precautions,
first aid and medical matters, as appropriate to their operations and
locations.



Organisational Structure Chart




Health and Safety Responsibilities

Directors

» Knowledge of and compliance with the Company's Policy for Health and
Safety

* The provision of adequate resources to secure compliance with the

requirements of the Safety Policy on all the Company's undertakings.

Setting a personal example on site visits and acknowledging suggestions for
improvement in safety  organisation where and when appropriate.

Recognition and implementation of training for employees where
necessary.

When appropriate, initiating disciplinary action against management and
staff at all levels who have failed to comply with their duties unde r the
Safety Policy or statutory requirements.

Ensuring before they start work, that all employees have knowledge of the
Company's requirements for safety and health.

Liaise with the safety consultant, as required, an d report to the other
Directors

Notify the safety consultants of commencement of relevant work or
operations.

Receive and disseminate as appropriate any relevant information or new
legislation advised by the safety consultants.

Establish suitable procedures and maintain records of assessments a nd sub -
contractor safety policies.

Arrange safety training for staff and operatives. Training advice should be
available from the safety advisor.

The hiring of safe plant and machinery suitable for the task required, from a
competent supplier/ hire compan y.

Making sure that plant, machinery materials and personal protective
equipment meets the requirements of current legislation and British
Standards.

Updating of records kept with regards to certificates and ensuring that
equipment has a valid current cert ificate before use.

Liaising with the Principal Contractor and other contractors as required for
effective project management and under the requirements of the
Construction (Design and Management) Regulations 2007



Foremen

4

Ensure that all operatives have s igned in to Principal Contractors office and
received site induction

Take note of and enforce any site rules including ensuring that all operatives
are wearing the appropriate PPE, following security procedures and using
access routes as designed.

Liaise with operatives, senior management and the Principal Contractor
over adaptations required to scaffolding.

Familiarise yourself with the hostds
procedures for fire, first aid facilities and accident reporting.

Report any defects in health and safety systems to the Site Manager or
Project Manager as appropriate.

Ensure that operatives are familiar with method statements and risk
assessments, carrying out toolbox talks to ensure full understanding if
necessary.

Be aware of your responsibilities under section 7 of the Health & Safety at
Work etc. Act 1974 to take reasonable care of yourself and those who may
be affected by your acts and omissions.

Ensure that your operatives tidy away any debris, packaging materials, off
cuts etc that could cause a slipping or tripping hazard to themselves or
other trades.

Check tools before use and ensure that they are used only by those trained
to do so.

Take note of any comments on Health and Safety matters raised by site
operatives and pas s these on to Director as appropriate.

heal t h



Tradesmen

Sign in and receive Principal Contractords
* Familiarise yourself with the principal Con
especially procedures for fire, first aid facilities and accident reporting.
* Comply with all site rules, including the wearing of Personal Protective

Equipment, security arrangements and prescribed access routes.

* Report any defects in health and safety systems to the site manager or
project manager as appropriate.

* Do no t interfere with or operate any equipment unless you are competent
to do so

* Never interfere with scaffolding, particularly scaffold ties. If you need the
scaffold to be adapted, discus this with your foreman so that he can make
arrangements.

4 Be aware of yo ur responsibilities under section 7 of the Health & Safety at
Work etc. Act 1974 to take reasonable care of yourself and those who may
be affected by  your acts and omissions.

* Keep work area tidy and free from trip hazards. Clear up any packaging
materials and dispose of properly in order to minimise fire risk.

* Check tools before use and ensure that they are used only by those trained
to do so.



Health & Safety Arrangements

Health & Safety assistance

Tarnwalk UK Ltd has formally appointed HCS Safety Ltd as  their competent
advisors on matters of Health and Safety under Regulation 7 of the
Management of Health and Safety at Work Regulations 1999.

Any employee of Tarnwalk UK Ltd has the right to phone HCS Safety for
advice at any time.

The contact numbefor HCS Safety Ltd is 023 80 894695.

Reviews and Updates:

Tarnwalk UK Ltd will undertake an Annual Safety Review with the

consultants. The review will be attended by the consultants and at least

one member of senior management. The review will involve discussi on of

the previous yeards safety performance, an:
future training requirements and any other safety or health needs that are

relevant.

The Policy will be updated within a month of the Annual Safety Review

taking place.
Date of la st Annual Review: 26th January 2010
Date of last policy update: 26th January 2011

Tarnwalk UK Ltd will stay up to date on matters of health and safety by
receiving a monthly newsletter from the consultants, and attending an
annual Safety forum with  other member clients. Seminars will be available
to Tarnwalk UK Ltd through the year in addition to any other training and a
suitable member of staff will attend the seminars as appropriate.



Monitoring

Day to day safety of on site works will be monitored by site foremen. Any
problems that cannot be dealt with by the Foreman should be referred to
the Managing Director.

The Managing Director will visit each work site regularly and liase with the
Foreman and the Principal Cont rsafetyissued s si t
that may arise.

Any employees may call on HCS Safety for advice or to visit site if their
advice is needed.

On larger sites, and whenever requested HCS Safety will carry out an
independent safety inspection and provide a report

Consultatio n with the Workforce

Feedback from employees and subcontractors is welcomed by Tarnwalk
UK Ltd management as it displays good interest and awareness of Health

and Safety. Regular safety meetings with site supervisors and administration
staff will be held, during which any points raised by employees and
subcontractors will be discussed. Site supervisors will be responsible for
gathering points that persons wish to make, although by arrangement, any
person may attend the safety meetings in order to promote an open and
healthy safety culture.

A guide of discussion will be:

Accident records including near misses, ill health, sickness absence
Results of any accident investigations and subsequent action
Results of inspections of the workplace

Matters of interes t raised by the consultants

Risk assessments and method statements - feedback

Health and safety training requirements

Issues arising from working for different Principal Contractors

* & 4+ % % 4+ 4+

Any changes affecting the health, safety and welfare of employees
and su bcontractors.



CDM Responsibilities as a Contractor

Tarnwalk UK Ltd will be complying with their duties as Contractors under the
Construction (Design & Management) Regulations 2007 by ensuring the
following:

Ensure that welfare fac ilities are present for our workers

Co -operate with Principal Contractor

Ensure that our workers are training and competent to carry out their work
Pass information to P.C on risks created by work

Inform the Principal Contractor of any accidents

Provide as built drawings or any o ther information requested for H & S File

* * & * 4+ 4+

Comply with site rules and Health & Safety Plan

# Ensure competence of any other contractors appointed by Tarnwalk UK Ltd

Tarnwalk UK Ltd will receive information on projects from the Principal
Contractor in the form  of the Construction Phase Health and Safety Plan.
This document should contain information to allow us to make our risk
assessments site specific, but if the required information is not in the plan,
then we will make the necessary enquiries to ensure the safety of our
employees.

Competence of Self employed labour

Tarnwalk UK Ltd will ensure the competence of self employed
subcontractors by ensuring the following:

Each self employed subcontractor engaged to work on site on behalf of
Tarnwalk UK Ltd must ho Id a current CSCS card at an appropriate level

Each self employed subcontractor will be assessed by the Foreman during
the firstweek to see if he is a suitable worker.

Self employed subcontractors will be expected to comply with all
requirements of this policy when working on behalf of Tarnwalk UK Ltd

Self employed subcontract labour will be expected to work to our risk
assessment when working on behalf of  Tarnwalk UK Ltd



CDM Responsibilities as Principal
Contractor

When acting as Principal Contractor , Tarnwalk UK Ltd will ensure the
following duties under CDM 2007 are carried out:

A Plan, manage and monitor construction phase in liaison with
contractors

A Prepare, develop and implement a written plan and site rules (initial
plan will be in place before  construction phase begins)

A Give contractors relevant parts of the plan to enable them to create
site specific risk assessments

A Provide and maintain welfare facilities from the start

A Check competence of all appointees

A Ensure all workers have received a site  induction and any other
information and training needed for the work

A Consult with the workers

A Liaise with coordinator re ongoing design

A Secure the site

A Display the F10

When acting as Principal Contractor, Tarnwalk UK Ltd will ensure that they

have a suit ably qualified site manager in place at all times.



Welfare

As an employer, Tarnwalk UK Ltd are required to ensure that welfare

facilities exist for the use of their employees. These may well be provided by

the Principal Contractor, but it is the employer 0s duty under both S
the Health and Safety at Work Act and under CDM 2007 to ensure that

work is not carried out in the absence of these facilities.

Schedule 2 of the CDM Regulations 2007 requires the following facilities to
be in place , and ma intained in a reasonable state.

Sanitary conveniences

Chairs with backs

L

.

# Washing facilities
# Drinking water
L

Facilities for rest and eating food

Our workers are expected to play their part in keeping the welfare facilities
tidy and will report any defects  with the facilities (such as malfunctioning
water heaters or blocked toilets) to the Principal Contractor and Donna

Morgan as soon as possible.



Safety Training

Induction Training into the companyshould include:

# The Company' statement of Health and Safety and Safety Policy
Procedures for reporting of accidents and near misses.

Risk assessments

First aid arrangements.

Sources of health and safety information.

Correct use of personal protective equipment where provided.

The role and function of the company health and safety consultant.

* & * &+ % * &

The consultation procedures

Induction training will be provide d to all those working for or on behalf of
Tarnwalk UK Ltd.

Safety Awareness Training:

The company has adopted the CTB Site Safety Plus scheme for the provision
of safety awareness train ing for employees at all levels

1day Health and Safety Awareness for Operatives
2 day Site Supervisors Safety Training Scheme for Foremen
5day Site Management Safety Training Scheme for Directors

Specialist Training

Specific training w ill be givento those who require it. This may include:
# First Aid (Approved by HSE) Manual Handling

Asbestos Awareness (UKATA or equivalent)

PASMA scaffold tower training

IPAF training in use of MEWPs

* & & »

Training in the use of harnesses



Persona | Protective Equipment

The Company shall ensure that suitable PPE is provided to their employees
who may be exposed to a risk to their health and safety while at work. PPE

must: -

# be of a standard that will adequately protect the person from the risks

# be replaced when worn out

# be properly look ed after by the person using it

# be compatible with other PPE if more than one item is required.

# be regarded as the last resort in risk control

Different standards of basic site PPE are required by different Principal
Contractors. Tarnwalk UK Ltd will comply with these requirements.

Examples of PPE required by our workforce are below:

)
Type Standard
Hard hat BSEN 397
Goggles BSEN 166 B
Ear defenders EN 352 At least 30dB(A) attenuation
Gloves EN 388 As required by COSHH Assessments

Respiratory protection

FFP2

High Viz jacket or vest

EN 471

Boots

EN 345 Steel toe caps and mid -soles




Fire Procedures

Employees working on construction sites should be made aware of the fire
plan for that site a t the time of their induction. Any work carried out that
increases the risk of fire should have a fire extinguisher nearby.

Employees of Tarnwalk UK Ltd will co -operate with the Principal Contractors
on all matters of fire management. These may include t aking part in fire
drills, signing in and out and informing the site manager if any fire exit signs
need to be removed as part of preparation work.

Employees must only ever tackle a fire if it is safe to do so. The colour of
labels on extinguishers refers to the contents. These are as follows:

Label Colour | What can it be used for and how does it work?

Paper, wood, textiles d carbon based material
Cools the fire

Any type of fire including electrical up to 10,000v
Blocks Oxygen

Carbon Electrical fires, can be used on any fire
Dioxide Blasts Oxygen out of the way
Foam Flammable Liquids
Blocks Oxygen
First Aid

A qualified first aider is required to be present on all construction sites. If no
employees of Tarnwalk UK Ltd have received fi rst aid training, then the
Directors must ensure that a qualified first aider is present on the site. This
may well be the Site Manager or his assistant. The location of any first aid
equipment should be brought to the attention of employees by the

princip al contractor.



COSHH Procedures

COSHH Assessments will be provided to users of these substances to inform
them of hazards and how to use, handle and store them safely.

Hazard warning markings on containers must also be heeded. An
explanation of the com  mon warning signs follows:

Symbol Meaning
Toxic & skull and Substances that in small or very small quantities will cause
crossed bones death or serious acute or chronic damage if inhaled,

swallowed or absorbed by the skin.

Flammable or Substances with a low flashpoint & they will easily ignite in
Highly flammable temperatures less than room temperature (flammable) or less
than 0°C (highly flammable)

Harmful Substances that may cause death or serious acute or chronic
damage if inhaled, swallowed or absorbed by the skin.

Irritant Substances that may cause itching, inflammation or
otherwise irritate the skin, eyes or respiratory system

Corrosive Substances tha t destroy living tissues after contact (e.g.
chemical burns)



Accidents

All accidents on site must be entered in the accident book, and the Site
Manager and Donna Morgan informed as soon as possible.

# The office numberis 02380 265912
Major Injuries or situations where the injured person is unable to carry out

their normal work for 3 days or more must be reported to the HSE by any of
the following methods:

% By Phone: 0845 3009923
# Viathe internet: www.hse.gov.uk
# By Post: Use Form F2508 and send to local HSE office

If you are unsure whether your accident is reportable or not, contact Zoe
Drew on 07740 723168 or the HSEOs I nfo | ini

HSE must be informed of Major Injuries and Dangerous Occurrences within
24 hours

HSE must be informed of 03 day I njuriesd within 10 ¢

Serious accidents will be investigated by Tarnwalk UK Ltd with assistance
from HCS Safety Ltd if required.

Accidents will be discussed at regular safety meetings and publicised to
other employees if appropriate so tha  t others can learn from these events.

On the following page is an outline of what injuries and Dangerous
Occurrences are Reportable under RIDDOR.



Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 1995

10

11

Major Injuries

Any fracture, other than fingers, thumbs
toes

Dislocation of the shoulder, hip or knee

Any amputation

Loss of sight. Either temporary or perma

Injuries to the eye, by chemicals hot met
penetration.

Any injury caused by electric shock or el
burnincluding arciiigvhich leads to

unconsciousness or requires resuscitatic
admittance to hospital for over 24 hours.

Anyother injufiy

leading to hypothermia, heat induced illn
to unconsciousness

requiring resuscitation, or

requiring admittance to hospital for more
24 hours.

Loss of consciousness caused by asphy
by exposure to a harmful substance or
biological agent.

Either of the following conditionsredtitth
from absorption of any substance by inh
ingestion, or through the skin

acute illness requiring medical treatment
loss of consciousness.

Acute illess which requires medical treatr
where there is reason to believe that thig
resulted from exposure to a biological ag
its toxins or infected material.

Where a person is incapacitated for worl
kind which he might reasonably be expe
do in the normal course of his work, for r
than 3 days, not including the day of the

Dangerais Occurrences

10

The collapse or overturning of or failure
load bearing part of any lifting appliance

Failure of a pressure vessel

Failure of a freight container

See Regulation 2(1) Freight Containers

Regulations 1984a

Any incident in which any plant or equipt
comes into contact with an overheadipe
- 200 volts or more

Electrical sharircuit or overload which ha
the potential to cause the death of a pery

Collapse or partial collapse of any scaffq
5 metres in height or adjacent to water o
suspended scaffold.

The collapse or partial collapse of any b
involving over 5 tonnes of materaal
collapse of any faigerk

Serious explosion or fire, which causes g
hour stoppage.

The sudden or uncontrolled release of la
amounts of flammable substances.

The accidental release of any substance
quantity large enough to cause death or
other damage to the health of any persor




Manual Handl ing

All loading and unloading involves lifting and handling to some extent.
Although mechanical equipment should be used whenever practicable,
some of the work will inevitably continue to be carried out manually. The risk
of injury can be greatly reduced b y a knowledge and application of
correct lifting and handling techniques.

Common items that involve a risk of manual handling will include:

L Rolls of Electrical Cables

This company will take steps to reduce risks by carrying out the following:

* Making maxim um use of mechanical handling aids, including:

A Pallet trucks

A Sack trucks

* If Manual Handling cannot be avoided, an assessment must be made and

included with the risk assessment for the task.

4 Providing training to staff in safe handling techniques.



Noise

Excessive noise can cause permanent damage to
your hearing. The damage is often gradual and is
always irreversible. Even a small amount of hearing
loss can have a debilitating effect on your quality of
life. Please read the points below carefully and wear
your hearing protection if in doubt. Wear the
protection that is the most comfortable to you, and
always wear it exactly as indicated on the

packaging. Wearing hearing protection incorrectly Hearing protection
will make it far less effective. must be worn

When selecting work equipment  information on the noise (and vibration)
output of the machine will be sought from the manufacturer or hire
company. Quieter machines (with lower vibration magnitude) will be
selected over inferior equipment.

Even well designed equipment can still produce dangerous noise levels,
and so ear defenders or ear plugs will be provided. These must have a
suitable attenuation level in order to be effective. An average 4 inch
grinder produces around 87dB(A) and so hearing protection should be
worn when using these items

Employees will be provided with noise awareness training, and this will
include:

# How the ears work and how damage occurs
# Action levels and time limits
# Choosing ear defenders

# Estimating Noise levels

At 85 dB (A), employers are required to provide hea ring protection and to
attempt to reduce noise levels. If you have to shout to be heard by
someone standing 2m away, the noise is probably over 85dB(A).




Vibration

Hand - Arm Vibration Syndrome (HAVS) is a disorder which affects the blood
vessels, nerves, muscles and joints of the hand, wrist and arm. The

syndrome can become severely disabling if ignored. The best known form

of HAVS is Vibration White Finger (V.W.F.) which can result from the

transmission of vibration from a vibrating implement (such as impact drills)

to the hands, occurring as a result of several years of regular exposure. This
condition is not treatable and therefore results in a permanent potentially

life changing condition.

The table below contains advice on exposure times for the us e of vibrating
tools. No individual shall be exposed to more than 400 points in any eight

hour shift. Once operative are exposed to more than 100 points then health
surveillance should commence.

A typical impact drill will produce approximately 7m/s vibra tion magnitude
although machinery varies enormously depending on the quality, design

and how well maintained it is. This means that the tool should be used for

no more than 60 minutes per day.

If using hired equipment, information on vibration magnitude (and noise)
will be sought from the hire company, and the table below used to
determine safe exposure times for employees.

[15m | 30m ]| ih | 2h | 3nh | 4nh | 5h | 6n | 8h | 10K |
Daily exposure time




Asbhestos

Asbestos is a fibrous mineral that can cause fatal lung diseases if inhaled. It
19800s;

was used extensively in buildings up to th
used in buildings up to as late as 1999. The material cannot be easily

e ear

y

identified by appearance only and is often concealed by other materials or

coatings.

When working on refurbishment projects, it is important to be awa

potential presence of asbestos

re of the

Below is a simple diagram of some common locations of asbestos in existing

buildings:

Typical locations for the most common asbestos materials

Normally non-licensed materials

o Asbestos cement products
e Textured coatings

@ Fioor tiles, textiles and composites

©HSE 2010
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Normally licensed materials

Lagging

~

Asbestos insulating board

Sprayed coatings on walls, beams/columns

Loose asbestos in ceiling or floor cavity

may



Before starting construction work the Client has a duty t o provide
information on the project. This will include having a survey carried out to
identify any asbestos containing materials.

There is a chance that asbestos may remain within the building, however
and so all workers must be aware of the risks and of how to act on
discovering the substance.

All staff who could potentially disturb asbestos during their work must have
training in Asbestos Awareness.

Tarnwalk UK Ltd will not be carrying out non licensed work with asbestos.

Procedure if asbestos is disbed on site:

Discovered or damaged materials that could contain asbestos?
Stop work immediately
Keep everyone else Is there dust or debris on clothing?
out of the area / \
' A little, A lot, eg contaminated
Report the problem to eg dust clothes, hair, footwear
the person in charge on sleeve,
as soon as possible on shooes \l
l : { | Stay put
Pf't:i-a warﬁn n?ts?“ Got helo ‘
possiole .a,_,:ue,_, Io,_? Al put on
contamination RPE Call for help. All put on
l ' RBPE, helper put on PPE
Give client a sample to ’
send for analysis Wipe Wipe d ith da =
5 o SIS down ipe down wi amp rags
' with damp ’
— - rags
P{j-?t:ilr: NO | Mo action Undress.
o required Shower, wash hair
asbestos? ‘
YES Put contaminated clothes,
towels etc in a plastic bag
for a specialist laundry.
The client must Leave washing facilities clean
make an Asbestos
Management Plan Y ’
and decide if the Dispose of rags as asbestos waste
task needs an
HSE-licensed '
contractor Keep a record of the event




Lone Working

When working alone in clientsd premises we
following must be ensured:

Ensure that the office knows where you are working and that you are
working alone.

Telephone the office when you are finished or if you are delayed
Ensure that you have your mobile phone on you at all times

Do not attempt to move any furniture that is too heavy.

If an unaccompanied child (under 16) returns home when you are in the
house alone, phone to inform the office, and leave the premises until a

parent/guardian returns.

If the client has a dog or other pet that is concerning you, phone to inform
the office and leave the premises.

If you feel in danger or threatened in any way by anythi ng you see in the
house, phone to inform the office and leave the premises.

Never smoke within a clientds premises, eV

Treat the clientds hous edifyoutshtheartoiletor esy at
washing facilities, please leav e them as you would expect to find them



Driving at Work

Tarnwalk UK Ltd understands that it has responsibilities to ensure safety of

employees while they are driving on company business. Tarnwalk UK Ltd

understands the advice given in the HSE/ Department of Transport

document oODri voiMag agti nWo™Mlor k Rel ated Road S
following are factors to be considered when assessing risks to drivers at

work.

The driver

& Dri vers must hold a current UK Driversd Licence
(HGV, PSV if required).

. Drivers must also understand the policy on work related road safety and what is
expected of them.

* High risk drivers (e.g. those with high annual mileage, poor accident records, or
young drivers) need to be prepared to undergo furth er training,
4 Drivers should know how to carry out routine safety checks such as those on lights,

tyres and wheel fixings.

* Drivers should how to correctly adjust safety equipment, eg seat belts and head
restraints

Drivers should know how to use anti  -lock b rakes (ABS) properly
Drivers should know how to check washer fluid levels before starting a journey

4 Drivers should know how to ensure safe load distribution, e.g. when delivering
materials to site

\ Drivers should know what actions to take to ensure their ow n safety following the
breakdown of their vehicle

4 Drivers should hold the safety handbook within their vehicles so that it is available
when needed.

\ Drivers should be aware of the dangers of fatigue and should know what they
should do if they start to feel  sleepy

Drivers must be able satisfy the eyesight requirements set out in the Highway Code
Drivers should not drive, or undertake other duties, while taking a course of

medicine that might impair their judgment. In cases of doubt they should seek the
view of their GP.



The Vehicle:

* * & & + »

Vehicles must be fit for the purpose for which they are used

Privately owned vehicles should not be used for work purposes unless they are
insured for business use and, where the vehicle is over three years old, they have a
valid MOT certificate

Adequate maintenance arrangements should be in place and maintenance and
repairs should be carried out to an acceptable standard

Planned/preventative maintenance should be carried out in accordance with
manufacturer sd r ec amambermadMQATicartificate onliR &ecks for
basic defects and does not guarantee the safety of a vehicle.

Drivers should know how to carry out basic safety checks

Vehicles should not exceed maximum load weight

Goods and equipment which are to be carried in a vehicle must be properly
secured, e. g. |l oose tools can distract
around freely

Windscreen wipers must be inspected regularly and replaced as necessary

Safety equipment must be appropriate and in good working order

Seatbelts and head restraints must be fitted correctly and function properly

Users should be aware of

- recommended tyre pressures;

- how to adjust headlamp beam to compensate for load weight

The Journey

4

Employees should plan routes to use the safest road s. Motorways are the safest
routes and should be used where possible

Employees should take into account any overhead or width restrictions when
planning their journey

Employees should never drive when they are tired. Sleep related accidents are
most likely to occur between 2am 8 6am and also 2pm and 4pm.

Employees should not be driving for excessive periods of time or excessive
distances without a break.

Employees should not drive in dangerous weather conditions.

t
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Drugs and Alcohol:

»

The consumption of il legal or non -medicinal drugs and alcohol is not permitted on
company premises or other sites where work is being undertaken by the company.

Company vehicles must not be driven whilst under the influence of illegal drugs or

non -medicinal drugs or alcohol.

Any employee attending work whilst suffering from, or suspected of suffering from,

the effects of illegal drugs or non  -medicinal drugs or alcohol will be dismissed from

the site.

Employees taking prescribed or other medicinal drugs that may cause drowsine

or other side effects that may affect their ability to undertake work must inform their
foreman.

Persons taking prescribed or medicinal drugs that cause drowsiness must not

operate plant or machinery.

Employees are not permitted to bring illegal or non -medicinal drugs and alcohol on

to the company premises or other sites where work is being undertaken by the

company. Any employee found in possession of illegal drugs or non
drugs or alcohol will be dismissed from the site.

-medicinal
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Work at Height:

Scaffolding

Scaffolding provided by the Principal Contractor for use by the company
should be of an appropriate standard. Before working on any scaffold
provided by a Principal Contractor, foremen should check that the scaffold
has been regularly inspected and that the scaffold register is up to date.

A competent person should regularly inspect the scaffold in order to
comply with the Work at Height Regulations 2005. This inspection will take
place:

B Following completion of any section of scaffold

B Followin g any event likely to hav e affected the stability of the
scaffold structure, such as severe weather or being struck by plant

B Following any addition or adaptation

B Every 7 days

Agreements should be made at pre -start meetings regarding lift heights
and required adaptations, as the Principal Contractor will need to factor
these into his programme.

If a Principal Contractor is providing shared access (scaffolding) for a
number of trades, it must be adapted so that it is safe for each trade to use.

If the scaffolding is deemed to be unsafe or incomplete in any way, it

should not be used. The foreman should report to the site office

immediately and ensure that the scaffold structure is made safe before use.
This includes the clearance of debris left by oth er contractors, incorrect lift
heights, missing toe -boards, brick -guards etc.

Other access equipment

When work at height is to be carried out from any other form of access
equipment, a risk assessment must be carried out to determine what is
suitable. The risk assessment for the work must state what access
equipment is to be used.



Access equipment for working at height will include:

Scaffold towers

Podium steps

Stairsafe Systems

Oxford Landing Systems
Proprietary plastic hop ups

Step ladders

* * * & % + »

Stilts

The ta sk risk assessment will state what has been deemed to be the most
suitable equipment for the job. Where feasible, falls will be prevented by
the use of working platforms with handrails.

Scaffold towers, Podium steps, Stairsafe systems and Oxford Landing

systems must be in good order and used in accordance with the

manufacturerd6s instructions. As these item
designed to prevent serious injury, the instructions for their use should be on

site and available for inspection.

Differ ent Principal Contractors have varying policies with regard to working
at height. The access equipment to be used must be agreed before
starting work.

Stepladders wi ||l be used wheretée

* They are the best means of access for the task

4 The overall risk will be i ncreased by using other access equipment

4 The Principal Contractords policy does not proh
* They are in good order and are erected correctly

\ The user does not need to gain height so that the top step is below waist height

Stilts willonlybeuse d wher eé

* The floor area is clear of slip and trip hazards,

* There is a competent person using the stilts

* The stilts are designed for the purpose and in good order

* The person using the stilts is not working alone

* The Principal Contr actobbitthaeruggo!l i cy does not p



Use of Power tools

The person within the company with responsibility to oversee the safety of
tools is Donna Morgan ; however the owners of the tools directly must ensure
the safe use, care and maintenance of their own equipment.

Electrical Tools

* Only battery powered or110v electrical tools are to be used on site

. All tools must be inspected before use, and regularly whilst in use

. All electrical tools should be tested and examined by a competent person every 3
months who should issue a cer tificate of safety.

* Tarnwalk UK Ltd have their own PAT testing equipment and will ensure that tools are
checked regularly and records kept.

. All tools, other than Double Insulated or All Insulated, must be properly earthed.

* All cables, plugs and socket conn  ections must be maintained in good condition.

\ No unauthorised tampering with tools is to be permitted.

* Repairs must only be carried out by a qualified person familiar with that type of
appliance

Hand Tools

* Tools must always be kept in good working conditio n

4 Tools must always be kept in good working condition. Defective tools must be
labelled accordingly and returned to stores.

* Tools should be kept clean and ready for use and stored appropriately in toolboxes

or racks with cutting edges protected.
Alwaysuse t he correct tool for the job.
Check condition of tools frequently, handles secure, guards and covers in place

Always wear the appropriate PPE

Never
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Work with Electricity

Lock Off / Isolation Procedure

When one or more persons are working on any form of powered machinery

or plant where unexpected hazards may be introduced by the turning on

off power etc. management should introduce systems to protect people

from the associated risks. Such systems include the use of lock off / isolation
procedures

For plant and equipment to be serviced and maintained in safety, each
piece of work equipment has to be provided with its own suitable means to
isolate it from all its sources of energy. One method of doing this is for it to
be locked in the OFF position and made safe. This locking off and making
safe may be achieved by mounting locking devices to switches and
isolators for use with multiple locking clasps.

A written procedure for locking off is provided in the following page o f this
document and all persons, both employees and contractors, should
receive instruction as to when and how equipment should be locked off.

No persons shall carry out any work to any work equipment, where by
necessary it has to be isolated from all its ~ sources of energy, until it has been
safely isolated and a system is in force to ensure that it remains isolated until

all work is fully completed. Sources of energy include mains electricity,

energy from internal combustion engines, air from compressors.

A suitable number of multiple locking clasps shall be prominently displayed
where they can be easily obtained on the site.

Padlocks can be either individually issued to all staff with spares kept for
contractors, or kept alongside the multiple locking ¢ lasps. Where more than
one key is supplied with a padlock, only one key should be kept and the

other disposed of.

All equipment and plant will be identified along with its means of isolation.
The list will be kept in a file in the site office.



written Procedure for Lock Off / Isolation of Work Equipment

When work is to be carried out on any piece of work equipment where by
necessary it has to be isolated from all its sources of energy the following
procedures shall be adopted.

. 4 In all circumstances the energy supply shall be isolated at source and
positive steps taken to ensure the equipment remains safely isolated
by means of the lock out system.

2 The lockout system is where one or more persons apply their own
padlocks to that isolator, switch or cabine t to ensure that the
equipment remains safely isolated until the last padlock is removed.
Each person will retain the key to his own padlock until he has
completed the work and it is safe to start the equipment up. He will
than unlock his padlock.

* Where m ore than one person is working on the equipment, each
person will affix their padlock to the locking off device which has
previously been affixed to the isolator, switch, cabinet etc.

. under no circumstances shall stop buttons or emergency pull wire
type d evices be used as a means of isolating in order to carry out
work on any work equipment.

. The main power supply to electric motors, shall be positively isolated,
or switched off using the appropriate switch or operating handle
which must be securely padloc  ked in the off position. In addition, a
warning notice shall be displayed adjacent to the locked off isolating
device to advise MEN WORKING ON PLANT.

* Where work equipment is powered by internal combustion engine
and there is no positive method of preventi ng operation,
consideration should be given to temporarily disabling the machine.

* After locking off equipment, it will be proved that the lock off is
effective by attempting to start the work equipment by normal

means.

* Having firstly ensured that voltage  testers work correctly, ensure that
equipment is

* not energized

. On completion of work the source of energy will not be reconnected

to the work equipment until: -



+ All tools and equipment have been removed to a safe place.

2 The equipment has been inspected to check that work has been
completed and all guards, notices and other safety equipment is
secured in place.

Existing Fixed Installations - Periodic Inspection and Testing

Regulation 4 (2) of the Electricity at Work Regulations 1989 requires that
fixed electrical systems must be effectively and regularly maintained. For
this to happen, the system must be regularly inspected and tested by a
competent person.

On completion of the inspection and testing there should be confirmation,

in the form of a writt en report by the competent person, that the electrical
system on the site complies with the requirements of the Electricity at Work
Regulations 1989. IEE Wiring Regulations 16 edition paragraph 732 requires
that the results of any periodic inspection and t esting shall be recorded.

Included in this report should be : -

a) a statement identifying where the system does not comply with
the regulations and prioritizing of remedial work required; i.e. A =
immediate, B = within a month.

b) recommendations as tothe  frequency of subsequent inspections
for that system.

The above should be in a form understandable by the person in
control of the site.

As a guide to the frequencies of subsequent inspections the following
is advised as a minimum:

a) Quarries, constructio n sites and other adverse or hazardous
environments - 6 months.

b) Other operational units - 2 years.

c) Offices -5 years.



Maintenance

Managers are duty holders responsible for ensuring that safe systems of
work are in place for persons, whether employees or contractors, who must
work on electrical apparatus, which must firstly be made dead.

When devising a safe system of work, either for own employees, or in
consultation with contractors, consideration will be given to the criteria: -

a) Competency of person undertaking maintenance.

b) isolation of system / apparatus from all points of supply.

C) Securing each point of isolation.

d) earthing where appropriate.

e) Testing to prove dead at point.

f) Demarcation of safe working zone.

0) Screening where necessary to safeguard from adjacent live
conductors.

h) Formal release of the system for work where necessary by the issue

of a written statement such as used in a permit to work system.

Not all of the above will apply in all situations. However it is incumbent on
the duty holder to  take such steps as are necessary to ensure adequate
precautions are observed.

A record should be kept of all repairs or maintenance to the electrical
system or machinery with drawings etc., updated to enable unambiguous
information to be available.

When new circuitry is installed any redundant cabling should be removed
as part of the contract.

Working On Low And Medium Voltage Apparatus

The following guidance has been developed to ensure safe work or testing
on electrical apparatus in the low and mediu m voltage range.

The hazards to personnel working on testing LV or MV Apparatus are
electric shock or burns arising from:

a) The possibility of personnel mistaking that part of the apparatus on

which it is unsafe to work without special precautions, for tha t part which is
out of service by switching and on which it is safe to work.

b) The possibility of the apparatus being worked on, accidentally or
inadvertently being made live.

C) Inadequate precautions being taken under Live conditions.



Controlling Risk

Appar atus on which work testing is to be carried out must be out of service
by switching and isolation.

The preferred method is to work on or near apparatus which has been
isolated.

Live conductor working is only permitted when: -

° It is unreasonable in all th e circumstances for it to be Dead;
. It is reasonable in all the circumstances to be at work on or near while
it is OLived suitable precautions (includi

suitable protective equipment) are taken to prevent injury.

Athough o6Lived testing may be justifiabl e,

necessarily be justification for subsequent repair work to be carried out
O0Li ved.

A safety document may be issued to control limitation of the work or testing
and to highlight precaut  ions necessary to ensure safe working.

When work or testing on apparatus requires portable instruments to be used
for voltage or resistance measurements on circuits not otherwise
adequately fused, the instruments or leads must be provided with fused
prote ction to safeguard persons from danger.

Working or Testing of Isolated Apparatus

LV or MV isolation should be by the withdrawal of fuse links or other isolating
devices. Time switches, float switches, thermostats, sequence switching
devices or similar a utomatic switching devices are not isolating devices.

Where reasonably practicable, all points of isolation should be locked. If
this is not reasonably practicable, the fuse links or other isolating devices
should be removed. Where reasonably practicabl e, caution notices should

be affixed at all points of isolation.

Where work or testing is to be done on portable or hand held apparatus,
isolation may be achieved by the removal of the plug from the socket

outlet provided that the plug remains in sight of the person doing the work
or testing or the plug has a lockable device applied to it which prevents it
being inserted into a socket outlet.

t



Where a safety document is issued, and it is reasonably practicable for the
apparatus to remain isolated throughou t the course of the work or testing,
the person preparing the safety document must take any removable

isolating devices and/or safety keys into safe custody, preferably by

retaining them in his personal possession, except when the apparatus is
made live.

Where the isolation is done by the competent person who is also to carry
out the work or testing, he must take any removable isolating devices
and/or safety keys into safe custody, preferably by retaining them in his
personal possession.

Where adjacent ex posed live apparatus is present which gives rise to
danger, work or testing must only be done by a competent person who has
completed an appropriate course of training.

Competent Persons must:

Where practicable screen off any adjacent exposed or unprotec ted
apparatus which may be considered Live.

Where necessary to prevent injury use approved insulated tools, stands,
mats or insulating gloves as appropriate and remove metallic objects from
the hands and wrists.

In addition, consideration should be given to the competent person being
accompanied by another competent person if his presence could

contribute significantly to ensuring that injury is prevented. Any
accompanying competent person should be trained to recognise danger

and if necessary to render assistance in the event of an emergency.

Before work or testing commences, the competent person who is to do the
work or testing must check, by means of an approved voltage testing

device, that the apparatus on which he is to work or test is not live. Th e
instrument used should be tested immediately before and after use.

If work or testing is interrupted, the competent person who is to continue
the work or testing must first carry out the procedure above.

Before work or testing commences on exposed LV o r MV overhead
conductors which have been isolated they must be proved not to be live at
the point of work by the use of an approved voltage testing device. The
conductors, including the neutral, must be short circuited and, where
reasonably practicable, e  arthed.



Work or Testing on Live Apparatus

The following conditions apply: -

The work must only be done by a competent person who has completed
an appropriate course of training.

The competent person who is to do the work should first remove any
metalli ¢ objects such as wristwatches, rings, wristlets, cufflinks, pendants etc.

All adjacent metal which is electrically bonded to earth or conductors
which are at a different potential to that on which work is to be carried out
must be screened with insulatin g material to avoid danger. The material
used for screening must be of sufficient strength to withstand an accidental
blow from a tool without tearing or otherwise ceasing to be effective.

Where necessary to prevent injury, approved insulated tools, insu lating
stands or mats, insulating gloves, as appropriate, must be used.

Only suitable test instruments and test probes should be used.

Consideration should be given to the competent person being

accompanied by another competent person or competent person s if the
presence of such persons or persons could contribute significantly to ensure

that injury is prevented. Any accompanying competent person should be

trained to recognise Danger and if necessary to render assistance in the

event of an emergency. UNDER NO CIRCUMSTANCES IS LIVE WORK TO BE
CARRIED OUT ON OWN.

Before commencing work in ducting trenches or underground distribution
boxes, where there is the possibility of the presence of gas which might be
inadvertently ignited by electric sparks, specia | precautions must be taken
as are necessary to prevent such danger.

The Electricity at Work Regulations 1989 require precautions to be taken
against risk of death or personal injury from electrical systems and
equipment.

This procedure sets out the prec  autions necessary to comply with The
Electricity at Work Regulations 1989. The main hazards associated with
electrical equipment include electric shock, fire as a result of poor
maintenance and tripping from trailing cables.



PRECAUTIONS

a)

b)
C)
d)

e)

f)

g9)

h)

All electrical work must comply with the Electricity at Work Regulations
1989 and the latest edition of the IEE Electrical Engineers' Wiring

Regulations.
No person other than a qualified electrician or apprentice electrician will
be permitted to undertake work on electr ical installations.

All portable equipment, hand tools and temporary lighting shall be
operated to a voltage not exceeding 110 volts.

Plugs, socket outlets and cable connectors must be properly made and
comply the appropriate British Standard and be colour coded.
Only 110v portable generators are to be used on any site.

Cables must be routed to be protected from damage and to prevent
tripping hazards.

Inspection and Testing of Electrical Systems and Portable Equipment. To
avoid serious electrical accidents , routine inspection, testing and
preventative maintenance is essential. The Company carries out
portable appliance testing on all its equipment and maintains logs of
when they are carried out and when they are due to be repeated. All
appliances will be  marked with the test date.

Records of the inspection and/or tests must be kept. A format for
recording inspections exists. For our fixed installations a certificate will be
issued by the electrical Contractors.

Subcontractors and hirers must provide simi  lar records for both their
portable equipment and for any fixed installations for which they are
responsible. Where possible, portable equipment should be suitably
tagged with some form of identification and the date of the next
inspection and/or test.



Office Safety

The company isfully aware that accidentscan happen in the office, aswell
ason ste, and willendeavourto reduce the risk of such an accident by the
following means:-

F Waste paperbinsand packing materialsshould be removed dalily.
Management of cablesto defined routes, so that they do not present a
trip hazard oran over-load to a circuit
Training of employeesin the correct use of fire extinguishers

F Checkon lightsand lighting levelsto ensure they are suitable for the
tasksbeing undertaken

F Shelvesand storage areasare to be such that stretching and awkward
lifting isavoided.

F Cleaning chemicalskept away from foodstuffsin the kitchen area

Display Scr een Equipment

Tarnwalk UK Ltd complieswith the provison of the Display Screen
Equipment Regulations 1992 by ensuring the following:

Work Sationswill be analysed and assessed to reduce risksto health
Workstationswill comply with the requirementsof schedule 1 of the
regulationsin relation to the equipment used. Thiswill include the desk,
chair, screen and otherrelevant

items.

# The daily work routine of users e
allowsforbreaksaway from the
screen and/orchangesin activity

# Eye and eyesight testscarried out
by a competent person are
provided on a regular basis, for
employeeswho use Display o
Screen Equipment

# Ifdeemed appropriate by the
person carrying out the tests, hedot
corrective visual applianceswill
be provided by the company, if
thisisrequired under the
regulations.

# Training in the use of Display Screen Equipment willbe provided to users.
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Risk Assessments and Method Statements:

Risk assessments should be carried out by the employer for tasks that

involve significant risks to employees or others. Self employed persons are
responsible for carrying out their own risk assessmen ts, but the Company
requires that self employed tradesmen adhere to our risk assessments when
working on our behalf.

Principal Contractors need the information in risk assessments to enable
them to co -ordinate other contractors. Risk assessments will be
communicated to labour by means of toolbox talks and by distributing
copies to individuals.

Method statements may be required in addition to risk assessment s; method
statements outline  safe working procedures.

The following procedure will be used to writek assessments:

* Identify hazards and who is affected

\ Evaluate risks taking into account the likelihood and severity
* Control the risk using the hierarchy of risk control (see below)
* Monitor the effectiveness of the above

* Review periodically and as necess ary.

Methods of controlling risk will follow the hierarchy below

4 Avoiding risks at source

* Evaluating those risks which cannot be avoided

\ Combating risks at source

* Adapting the work  to the individual, especially with regard to the design of

workplaces, and the choice of work equipment.

Adapting to technical progress

Replacing the dangerous by the non dangerous or less dangerous

Developing a coherent overall prevention policy, which covers technology,
organisation of work, working conditions, social relations hips and the influence of
factors relating to the working environment.

Giving collective protective measures priority over individual protective measures

* Giving appropriate instructions to employees






